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From the Heart...






. . . Life Skills for Today





By Sharon L. Benedict MS, CLC

Career Choices—Job Life Skills

More than any time in history career choices can be more difficult to make today because there are so many. Career descriptions are also rapidly changing in the 21st century, and skill expectations are higher. Making career choices involve becoming more aware of your career options, career goals and targeted transferable skills, building formal and informal network relationships, and taking strategic action. 

As you focus on what is really important to you, you will begin to be more selective in your career search. You will then more likely choose something you not only have a natural talent for and enjoy but will also be motivated to build related skill sets. Your preferences will start showing up with your personality profile. In addition, as you take your first step working in the job market you are interested in, your own experience in that market will be a great reality check on whether you really want to stay or look elsewhere. 

Keep in mind that no matter what type of career development tool you fill out, remember these useful assessments do not tell you what career to choose. They are only for the purpose of suggesting ideas about careers you might want to explore in more depth. Before you get started on your career search consider the following job life skill fundamentals:
· Do you know your basic skills of reading, writing, mathematics, speaking, listening?

· Have you enhanced your creative thinking, problem-solving, decision-making, visioning? 

· How are your people skills?—social life, leadership, teamwork, cultural diversity.

· Are you solid in your personal qualities for self-esteem, self-care/responsibility, and life balance management?

· Begin with your values; identify your skills, talents preferences; experiment; become broadly literate; in your first job, opt for experience first, money second; aim for a job in which you can become 110% committed; build your lifestyle around your income, not your expectations; invest five percent of your time, energy, and money into furthering your career; be willing to change and adapt (source: Shale Paul. Executive Coach, Coach University).
· Be careful of job offers that promise you’ll be making lots of money in just a few years. Be realistic on your prospects while pursuing SMART strategic financial life planning, budgeting in ongoing career development. 
The first three fundamentals above are extensively covered in a classic 1995 book, Job Skills for the 21st Century, A Guide for Students by Lawrence K. Jones. These foundation skills are required for all workers in our 21st century high-performance workplace.  These skills are grouped in four areas—Basic, Thinking, People, Personal.  

Here are a few sample questions from these four areas to encourage you to get this book. For Basic (reading, writing, mathematics, speaking, listening) can you identify relevant details, facts; judge accuracy of reports; and use computer to find information?  Can you communicate thoughts, ideas, information, and messages in writing? Can you listen carefully to what a person says to understand content and feelings being expressed and show understanding of what is said?

For Thinking Skills (Creative thinking, problem-solving, decision-making, visioning), can you use imagination freely, combining ideas or information in new ways? Can you recognize problem, a gap between what is and what should or could be; create and implement a solution and revision if needed? Can you identify the goal desired in making the decision; and plan how to carry out your choice providing for alternatives to negative consequences? Can you see a building or object by looking at a blueprint, drawing, or sketch?


For People Skills (social life, leadership, teamwork, cultural diversity) Can you show understanding, friendliness, and respect for the feelings of others; assert oneself appropriately, stand up for yourself and your ideas in a firm, positive way; and take an interest in what people say and why they think and act as they do? Can you identify common goals among different parties in conflict and the ways they depend on each other; and exhibit ability to have others believe in and trust you due to your competence and honesty? Can you work cooperatively with others; and base impressions on a person's behavior, not stereotypes?


For Personal Qualities (self-esteem, self-care/responsibility, and life balance management) can you understand how beliefs affect how a person feels and acts; listening to what you say to yourself to identify any irrational or harmful beliefs you may have; and understand how to change these negative beliefs when they occur? Can you display high standards of attendance, honesty, energy, and optimism?

These fundamental skills impact every area of your life. They are taught in the home, at school, and at work throughout your life. However, crossing over from your first job to your dream job heavily depends on your own ability to exhibit these skill traits at a young age. Building these job fundamentals is important but will prove much more difficult if you don’t know how to make everyday financial decisions. 


According to First Jobs Institute (http://www.firstjobs.org), seventy-four percent of parents feel unprepared to teach their children about personal finance. In addition, only seven states require students to take personal finance for graduation.  The First Jobs Institute’s own mission is to inspire and motivate young people to become successful business leaders with the economic knowledge they need to make independent and informed financial decisions. 

Strategic career goals will serve you well as long as you focus on your core values, what is most important to you, and gain the financial savvy needed to succeed in your career and life. Although there are many more job life skills to think about, I hope these basic fundamentals will get you started. I leave you with this quote from Martin Luther King, Jr.:
“Whatever career you may choose for yourself - doctor, lawyer, teacher - let me propose an avocation to be pursued along with it. Become a dedicated fighter for civil rights. Make it a central part of your life. It will make you a better doctor, a better lawyer, a better teacher. It will enrich your spirit as nothing else possibly can. It will give you that rare sense of nobility that can only spring from love and selflessly helping your fellow man. Make a career of humanity. Commit yourself to the noble struggle for human rights. You will make a greater person of yourself, a greater nation of your country and a finer world to live in.” 
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